Parent Handbook

Introduction
School Principal:

Mr Murray Adams

Coordinator:

Mrs Carolyn Bedding

Year of opening:

1964

Postal Address:

PO Box 15 Lock SA 5633

Location Address:

2-17 West Terrace

DECD Partnership:

Central Eyre Partnership

Geographical location:

Centre of Eyre Peninsula approximately 613kms
from GPO

Telephone number:

86891019

Fax Number:

86891184

School website address: http://www.lockas.sa.edu.au/
School e-mail address:

info@lockas.sa.edu.au

Welcome to Lock Area School which is in the Central Eyre Partnership of the South
Australian Department for Education and Child Development. We provide a caring and
safe environment for all students and look forward to your association with our school
being an enjoyable, rewarding and satisfying one.
We believe that quality education is best achieved when teachers, parents and learners
work together in partnership to achieve best possible outcomes.

At Lock Area School, we value:
Being Caring

Showing Respect

Showing Fairness

Responsibility

Lock Area School Information
Lock Area School is centrally located on the Eyre Peninsula in broad acre cereal
cropping farming country. It is, approximately 1 hour and 30 minutes from Port Lincoln,
and 50 minutes from Cummins, Elliston, Cleve and Wudinna Area Schools. It caters for
students beginning in Reception to Year 10. Enrolments are in decline and are currently
59 due to local demographics.
The school offers a wide range of teaching and learning activities, focussing on Literacy,
Numeracy and ICTs as well as Indonesian as the LOTE language to the end of Year 8.
Students participate in a wide range of sporting and social learning activities. Visiting
artists are funded through the Rural and Isolated Students Index Grant (previously CAP).
There is a Pastoral Care Worker available to visit classrooms and support students and a
Coordinator who acts as Student Counsellor.
The school has excellent ICT resources to improve access to learning and reduce rural
isolation. The school is listed in Zone 4 as a designated school attracting 5 isolation
points.
Students are involved in many extra-curricula activities and are encouraged to participate
in competitions such as BEBRAS, ICAS, ANZAC Spirit Award, Premier’s Reading Challenge,
Festival of Music, SAPSASA and SASSA. Teachers volunteer to teach guitar in their
lunchtimes. School camps are offered biannually for all year levels.
Governing Council, Parents and Friends and the community have a strong presence in the
school through its various programs and Community Library facility.

Site Priorities
Our Site Improvement Plan was approved by Governing Council in May 2017 to
further build the school and its achievements. Staff use data to identify the priorities and
Governing Councillors approved these focus areas.
A Site Improvement Plan is now in place for 2017. The priorities for 2017 include:

1.
2.

Numeracy: Problem Solving through Critical &
Creative Thinking
Catering for the 21st Century Learner

Involvement in Our School
We believe that family and community involvement in Lock Area School is vital for every
child’s academic success.
We encourage open communication between home and school, and welcome your
comments, participation, and involvement in the school.
How parents/care providers help nurture this partnership in learning:
 Getting to know the teacher of your child/children.
 Assisting in school events (eg Swimming Carnival, Track & Field Carnivals, R-12
Presentation Night in Term 4, SLG events).
 Attending interviews with class teachers (held in Terms 1 & 3, or as requested
by parent or teacher).
 Reading and responding to the fortnightly school Newsletter and other
correspondence sent home from school.
 Helping in the classroom with reading or other activities.
 Attending Assemblies – our mid-term assemblies involve an item from each
class and is a highlight of our term.
 Remembering to sign in at the Front Office when you are coming into the school as
a visitor or volunteer, or even dropping lunch to students – this is an WH&S
requirement.
 Contacting the school on 86891019 if you have any general enquiries.
 Expressing any concerns or issues you have by contacting the classroom
teacher either by phone or by making an appointment for a meeting. (See
Grievance Procedure/Policy to assist you with working through any issues).
 We invite you to participate in the governance of the school by
joining our Governing Council. We ask you to consider taking on an Office Bearer
position during your child’s time at school.

OUR CURRENT GOVERNING COUNCIL OFFICE BEARERS ARE:
Chairperson: Grant Kammermann
Secretary: Leah Hitchcock
Treasurer: Nicole Kammermann
The Governing Council meets twice per term to discuss matters important to school.
Office Bearers of the Governing Council are elected at the first meeting (held early in the
year). Members of Governing Council have an input into matters such as general policy
making, resource purchasing, fundraising and general school developments.
If you have ideas and suggestions for our school, they may be fed through to staff or
Governing Council members.

The School Day
The yard is supervised from 8.30am until 3.15pm. Students are not permitted on school
grounds before or after this time. (No responsibility is taken for students on site before
or after this time.)

Siren Times
8:45-8:50am

HOME GROUP

8:50am

Lesson 1

9:30am

Lesson 2

10:10am

Lesson 3

10:50-11:10am

Recess

11:10am

Daily Physical Activity

11:30am

Lesson 4

12:10am

Lesson 5

12:50-1:30pm

LUNCH

1:30pm

Silent Sustained Reading

1:45pm

Lesson 6

2:25pm

Lesson 7

3:05-3:10pm

HOME GROUP

The Curriculum
Students from Reception to Year 10 follow the Australian Curriculum in all subject
areas. The following subjects are offered face to face at Lock Area School.
English

Mathematics

Science

Health & Physical Education

HASS

The Technologies

The Arts

Indonesian

Where Senior Secondary subject choices are limited, Open Access distance
delivery is utilised. We also use video conferencing resources to link with other
students and teachers in Eyre Peninsula schools.
A small group of students qualify for an NEP due to a diagnosed disability. The
teachers have developed Individual Learning Plans for students with learning
difficulties. Additionally, identified students are supported by considerable amounts of
teacher and SSO support.
All classes have combined year levels and certainly a wide range of abilities;
hence all staff differentiate to take into account these differences. All students are
encouraged to work at a level that maximises learning outcomes.
We believe our ability to integrate digital
technologies is exemplary from the Early
Years right through to Year 10, with a range of
devices, including iPads, and tools, including
robots, available for use across the school.
Our classroom spaces are evolving and
students have an active voice in choosing the
learning space appropriate to their needs e.g.
quiet, collaborative and/or physical. Our
pedagogy is changing to ensure teachers allow
for intellectual stretch and collaborative opportunities as students experience deeper
learning, critical and creative thinking, and understanding when they can collaborate,
critique, question and seek feedback.
Our focus on developing problem solving in Mathematics across the school in order to
build resilience and risk taking in learning is being assisted through a range of Maths
programs. These include the transformation of tasks and starting topics in Maths with
an inquiry question to inspire curiosity and establish prior learning.
Through our priorities we are striving to develop students who are caring, respectful,
fair and responsible, and use effective learning strategies to become informed citizens
who contribute positively to communities.

Extra-Curricular
Sport plays an important part in the community and this is reflected in student
commitment to sport and general behaviour. Individuals and clubs support students
well in their sporting aspirations, and the school is involved in intra and inter-school
sporting competitions for Athletics, Swimming, Rugby, Netball and 9-a-side Football,
as well as SAPSASA and SASSSA.
Our school takes part in a range of externally assessed projects and competitions
which allow students to have their skills and knowledge validated and recognised by a
community of academics in the field.
Projects our students currently participate in include:
 STEM Challenge AURECON Bridge Building (Year 8/9);
 Digital Technology Competition - The Bebras Computing Challenge (Year 3-10)
 The Department of Veterans’ Affairs ANZAC Day Schools’ Commemoration
Awards (R-10), ICAS Testing (Year 3-10)
 The SA Premier’s ANZAC Spirit School Prize (Year 9/10)
 The Simpson Prize (Year 9/10)

Student Maddison Kammerman receiving her Premier’s Anzac Spirit award from Malcolm
McInerney from DECD. Pictured with supporting teacher Cendall Cowan.

Absentees
 All students are required to attend school from ages 6 to 17.
 Students who are absent from school must have a note from their
parent/caregiver when they return, giving a reason for the absence. This is
required for attendance records. Alternatively, you may log an absence using our
School Stream app.
 If a student is to be away for three or more days, it is preferred that the school is
notified ahead of time and require a written note.
 For periods of long absence (eg family holiday) a letter requesting special
exemption must be sent to the Principal.
Late arrival - Students who arrive late to school are to check in at the Front Office to
have attendance recorded.

Behaviour Guidelines


Our school values of Respect, Caring, Fairness & Responsibility form the basis on how
we interact with each other at school and as a whole school community. This means
that all students have the right to learn and teachers have the right to teach in a safe,
secure and happy environment.
With these rights come responsibilities both in the classroom and yard times. This
school has a Behaviour Management and Anti-Bullying policy which has its basis in
the positive recognition of appropriate behaviour, and consequences of
inappropriate behaviours. These expectations relate to the treatment of others,
communication, movement and safety both inside and outside the classroom.
Whole school rules are reviewed regularly by staff, students and parents.
Responsibilities and rules in classes are negotiated between students and class
teachers at the beginning of each school year. Parents are welcome to discuss class
rules with teachers.
Consequences for inappropriate behaviour include reminders, time out and
withdrawal. Student Counselling is an important part of our Student Behaviour
Management process.

Camps & Excursions
During the year we hold various excursions (single day) and camps (including
overnight stays). Parent consent is obtained when excursions involve cost and/or
travel beyond the township of Lock. For excursions and camps of more than one day's
duration, teachers organising the camp will provide you with information on:
 the purpose of the excursion or camp
 approximate cost
 a summary of the itinerary or main activities
We encourage you to contact the school if you have any questions about a
proposed field trip or excursion.
UNCH ORDERS

Lunch Orders
School lunches are outsourced to the local Frostings and Sprinkles Cafe. Students
order lunches using order slips available at the Front Office, prior to morning Home
Group. Lunch orders are delivered to the Front Office to be collected by students.

Lunch/Eating Times
 A yard duty teacher supervises students during the eating of their lunch.
 All students sit in designated areas outside of their classroom.
 Due to our Allergy Aware status we ask that your child be aware if they
are bringing egg or nuts into the school and are vigilant in washing their
hands/disposing of packaging after eating. This will help ensure the
safety of students with serious food allergies.

Attendance to School Via Bus
 Buses deliver students to school from rural areas in the district.
 The school publishes an annual timetable for families along the bus route.
 Families who travel more than 5km from their place of residence to the bus
stop are eligible to apply for a Travel Allowance from DECD. Please ask for an
application form from Front Office staff.

Student Use of Electronic Devices Including Mobile Phones
At Lock Area School, we respect the right of all to learn and teach
 Students do not have permission to use personal Mobile Phones/Electronic
Devices/Game Consoles (eg Nintendo DS, Sony Playstation Portable) at school.
 Bus students, however, may keep electronic devices and games in their school
bags to use only on the bus.
 Secondary students may use the school iPads during recess or lunch breaks in
supervised areas.
 Emergency calls and messages must be made to the front office.
 Should students bring a device to school for bus use, they are responsible for
the safety and security of their device whilst at school. The school accepts no
responsibility for replacing lost, stolen or damaged devices either at school or
while travelling to and from school.
 All student devices must be switched off during school hours, and remain in
school bags.
 Students failing to follow these simple rules will face relevant consequences.
 Students sending threatening or abusive messages will have these matters
attended to in line with the school’s Behaviour Management and Anti-Bullying
Policy and this could lead to suspension or, in serious cases, become a police
matter.

A copy of the Lock Area School ICT
Policy is available on the Lock Area
School Website – or via request
from the Front Office.

Communication
Communication between parents and the school is of the utmost importance. We
encourage parents to contact the school if they have any problems or issues they
wish to clarify or discuss. Staff will always be available to meet with parents.

Grievance Procedure for Parents
Raising a complaint
We recognise that sometimes things go wrong and you may feel that your
expectations are not being met. If you have an unresolved issue or a complaint, please
raise it. It is important to work together, talk, listen and find solutions so we can
improve our services to the community.
The following information will explain the steps you can take when you have a
complaint or concern.
Types of concerns and complaints
You may choose to make a complaint if you believe that a government, public servant
has done something wrong, failed to do something they should have done or acted
unfairly.
Your concern or complaint may be about:
• the type, level or quality of services
• the behaviour and decisions of staff
• a policy, procedure or practice.
In such cases we will talk to you and help you understand the requirements and why
they exist.
Step 1: Talk to the school- We try to resolve concerns or complaints at the local level
wherever possible. The staff member involved should always be your first point of
contact. Make a time to talk to them to discuss your concerns, either in person or over
the phone. You may want to put your concerns in a letter or email. If your concern is
about the staff member, then you may wish to contact the site leader. They will work
with you and the staff member to resolve the issue. Complaints are resolved as quickly
as possible.
Step 2: Central resolution - If you are not satisfied that your complaint has been
resolved at the local level, you may choose to seek support from our complaints
resolution services:
Complaints about Education and Early Childhood Services Education Complaint Unit
Phone: 1800 677 435
Email : DECD.EducationComplaint@sa.gov.au
They can help you by:
 providing advice and support about the issues behind the complaint.
 advocating with local sites to ensure all options for resolution have been explored
 objectively reviewing complaints that have not been resolved at the local level.

Step 3: Other ways to resolve your issue - If we can’t resolve your issue through the
previous steps, you may choose to seek independent advice and review by an
external agency. The circumstances of your complaint will influence whether this
option is available.
External agency contact point: SA Ombudsman
Toll free: 1800 182 150.

School Newsletter
The School produces a Newsletter each fortnight and distributes it via the eldest child
in the family each Wednesday. A copy also goes out via school stream.
Community notices may be included in the Newsletter and must be lodged by Tuesday
3pm prior.

School Fees/Book Room
 School Fees are determined annually by the Finance Committee and are approved
by Governing Council.
 Fee Invoices are sent home with book packs in January
 Fees for 2017 are:
o Primary - $300
o Secondary - $380
 Families may seek financial support towards payment of school fees by applying for
Government Assistance. Some families can now be automatically approved for
School Card. Please make enquiries directly to the School Finance Officer if you
feel you may be eligible or want to know more about the scheme.
 Students are issued at the start of the school year with a basic set of stationery.
 Other items needed during the year are the responsibility of parents. The school
Book Room is open for sales from 8.35am – 8.55am each morning.

Financial Assistance
The Education Department meets part of the cost of all books and materials used by
students attending school. However, in special circumstances, additional assistance
may be available through one or more of the following:
1. Isolated Children’s Allowance
2. Aboriginal student’s Allowance - Commonwealth
3. School Card Scheme
4. Travelling Allowance
5. Austudy Scheme
6. Austudy/Abstudy Student Homeless Rate
As information on these allowances vary, parents requiring further information are
requested to contact CentreLink

School Uniform
The school community has determined the School Uniform Policy. The wearing of the
school uniform is compulsory.
All parents are asked to ensure that their children have the designated uniform.
Please insist that the children wear the uniform to school on all occasions except
those occasions when students are advised by the school that alternative dress is
permitted or necessary.
More details about our Uniform is available on our website see – Policies > Uniform.
PLEASE NOTE: All of your Uniform needs are available for purchase from the Front
Office of the school.
Lock Area School Sun Protection Policy requires that students
wear hats when outdoors all year round. Hats must be
bottle-green, broad brimmed. Hats must not have a toggle
under the chin.
Hats that meet these criteria are available from the Front
Office. More information about our Sun Protection Policy is
available on our website www.lockas.sa.edu.au see: Policies.

Illness or Injury at School
Children with minor ailments often rest in the sick room. However, if your child is ill,
hurt or distressed, we will telephone parents and advise that he/she should be taken
home. Injuries that do occur at school are usually minor, and simple first aid is
administered. Injuries that need medical attention will be referred to the local
Hospital/Doctor (via ambulance if necessary) and parents will be notified.

